EIA-861
“ANNUAL ELECTRIC POWER INDUSTRY REPORT”

INTERNET DATA COLLECTION USER GUIDE

ABOUT THIS GUIDE

The Energy Information Administration (EIA) routinely collects data through an online system,
known as the Single Sign-On system, for all its electric power surveys. The goal of the online data
collection system is to provide an efficient, accurate, and secure method for respondents to
complete and submit data directly to the EIA. An important feature of the Single Sign-On system
is the ability for respondents to access multiple survey forms using one convenient set of
credentials. In addition, the online collection system informs the respondent of data discrepancies
and other important information immediately on-screen, significantly reducing data discrepancy
phone calls and greatly improving the accuracy and timeliness of data submissions. The online
system also includes built in edit checks and provides feedback identifying the specific schedule,
part, and line number of the data in question. This guide will help you navigate the data entry
screens for this survey.

TROUBLESHOOTING

e Detailed explanations of data fields can be found in the survey instructions. Access the
survey instructions by clicking “Help” from the menu at the top left portion of the screen:
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SURVEY CONTACT: Person to contact with questions about this form.

Contact Name

First- !_“ T.ast- |




GENERAL INSTRUCTIONS

1. Verify all provided information. If incorrect, provide the correct information.
State codes are two-letter U.S. Postal Service abbreviation. Provide any missing
information.

2. Respondents, who also submit the Form EIA-826, “Monthly Electric Sales and
Revenue Report with State Distributions,” and the Form EIA-412, ”Annual Electric
Industry Financial Report,” should coordinate the information submitted on the
Form EIA-861, Form EIA-826, and Form EIA-412 to ensure consistency.

3. Complete the information at the top portion of the form with the name, telephone
and FAX number, and e-mail address, of the current contact person, and the
contact person’s supervisor.

4. Report peak demand in megawatts and energy values (e.g., generation and sales)
in megawatthours, except where noted. One megawatthour equals 1,000
kilowatthours. To convert kilowatthours to megawatthours, divide by 1,000 and
round to the nearest whole number. For example, sales of 5,245,790
kilowatthours should be reported as 5,246 megawatthours.

5. Report in whole numbers (i.e., no decimal points), except where explicitly
instructed to report otherwise. All revenue data on Schedules 3, 4, and 5 should
be rounded and reported in thousand dollars. For example, revenue of
$8,459,688.42 should be reported as $8,460.

6. For number of customers, enter the average of the 12 close-of-month customer
accounts.

e All respondents having end-use customers, including retail power
marketers selling power in deregulated, competitive State programs must
use the average of the 12 close-of-month customer counts when reporting
on Schedule IV, even if your company began business after the beginning
of the reporting year, or ended business before the close of the year.

e Count each meter as a separate customer in cases where commercial
franchise, or residential customer-buying groups have been aggregated
under one buyer representative. The customer counts for public street and
highway lighting should be one customer per community.

¢ Please do not count each pole as a separate customer even if billing is by a
flat rate per pole per month.

7. Use a minus sign for reporting negative numbers.

8. Where exact data are unavailable, report estimated data.




EIA-861 MAIN MENU

Exit Help

Form EIA-861 Main Menu Click here to reach the

survey Main Access screen.

Survey Data Entry

Click here to exit the form.

Exit EIA-861 System

Title 18 11.5.C. 1001 makes it a criminal offense for any person knowingly
and willingly to make to any Agency or Department of the United States
any false, fictitious, or fraudulent statements as to any matter within its jurisdiction.

For questions ot issues regarding access to or submission of
El& electricity surveys, please contact:
CNEAFHelp Center@eiadoe gov or call (202) 287-1333.

|
\Record: 1i1 || o | |=05C=

EIA-861 MAIN ACCESS SCREEN

Action Edit Help
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T.5. Depariment of Energy Form: Approved
fin e Tl eramtint Sdneinta rati o ANNUAL ELECTRIC POWER OME No. 1905 0129

: INDUSTRY REPO

Lol The “Utility Name” field will be populated after
selecting a Utility ID. A drop down list is not

r— EIA-861 Main Access available for the “Utility Name” field.

/

Double click in this box to view
a drop down list of available

E14-%61 Survey Cancel | SIS,

Utility ID |

State l Sutvey Year Cloged fior Update:

Click here to access the
data entry screens




EIA-861 SCHEDULE 1

fction Edit Help | Click here to access the survey instructions
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3 Preparer's Legal Name Operator
( If Different Than Line 1)
L4 ttention:
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EIA-861 SCHEDULE 2 PART A

Action Edit Help
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EEQILENE FIBIOD: Contact the survey manager
LINE SCHEDULE 2, PART A. GENERAL INFORMATION ) .
Regional Noxth American Hlectric I~ ECAR I~ masc NPCC | WECC if changes are required.
Ll BEeiahe sy onnelt |_ IRCOT I~ MW SERC 1
(not applicable for power marketers) FROC I | MAPF S5PP
EIA Use Only) [entify the NERC Region ||
2 | TorEIA Uee Only) Meptify the N =
=
Enter Conirol Area Operator{z} Responsihle
3 for Your Oversight.
| -
4 | Pid Your Company Operate Cenerating . YES  No
I” Generation from company cvmed plant [~ Enying distriution on other electrical systems
- mgnﬁﬁa the mmuﬁfe 1;?\11' Company Was ; Transmission I Wholsale power marketing
Fngaged in During ‘ear. Buying transmission sexvices on other i .
(Check where appropriate ] electrical systems I Retail powrer marksting

I Distrbution using cvmedileased [~ Bundled Services (electricity phs J
FlEctiealines other services such as gas, water,

: W Peak demand is
Smmmes (lepemiiat [l collected in megawatts.

Winter@legmeat) [ For example 1,500

& |Highest Hourly Elecirical Peak System Demand

Did Your Company Operate AFV During the

Lo = N . —
Year? s o kilowatts = 2 megawatts
Does Your Company Plan to Operate Such i Ves N
7 | Vehicles During the Coming Year? 2

If"Yes", Please Provide Additional Hame: Title:|
Contact Information. P}u:me:! Fax:! Emallj
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EIA-861 SCHEDULE 2 PART B

NOTE

¢ For detailed explanations of the data entry fields on this schedule, refer to
the survey instructions located by clicking “Help” at the top left portion of
the screen.

Sehed 1 |sched2A| Sched 2B | Sched2C | Sehed3 | sehedsa| s

1.5. Departnuent of Fnergy AL
Energy Information Adminiziration i sl E'
Form FIA361¢ 3 INDL
STURVEY CONTACT: Parson to contact wath questions shont this form.
Contact Name
Fist- | Toast: [

o Data are reported in megawatt hours. For example, 5,245,790 kilowatthours
= 5,246 megawatthours.

Action Edit Help
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U.5. Department of Energy Form Approved
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Form FIA-851 {2004} INDUSTRY REPORT Approved Eapires 11/30.07
REPORT FOR:
REPORTING PERIOD:
SCHEDULE 2, PART B. ENERGY SOURCES AND DISFOSITION
LINE LINE
Wi ENERCY SOURCES Megawatihours | iy DISPOSITION OF ENERGY Megawatthours
1 | Het Generation 11 | Sales to Ultimate Customers FOI- detalled eXplal’latIOI’I Of
2 | Purchases from Electricity Suppliers 12 | Sales For Resale h d f ld f
3 | Exchanzed Recsived (L) 0| 13 | Enerey Furished WiO Chare each data entry field refer to
4| Exchanged Delivered (Out) 0| 14 | Enerey Conmmed By Respondent Wi charee the survey instructions by
Exchanged (et . 11 « 2
Al clicking on “Help” at the top
(] Wheeled Received  (In) .
T | Wheeled Delivered  [Chat) 15 | Total Energy Losses (positive mumber) left portlon Of the screen.
2 | Wheeled (Het)
a Transmmission By Others Losses
[Hegative No.)
10 | Total Scurces (Sum of Lines 1,2,5,8 & 9 15 | Total Disposition
i {Sum of Lines 11,12,13,14 and 15) /v
~ —

\/

SOURCES and DISPOSITION must be EQUAL

[SCHEDULEZB
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EIA-861 SCHEDULE 2 PART C

NOTE

¢ Green Pricing allows customers to purchase power generated from
renewable resources and pay for renewable energy development.

o Net Metering programs allow customers to sell excess power they generate
back to the grid to offset consumption.

o If your utility provides Green Pricing or Net Metering programs, provide the
number of customers in these programs by state and customer class on
this schedule.

¢ If more space is required, place the cursor in the last field of column (f) and
press the down arrow key. See screenshot below:

1 Survey

Action Edit Help
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Form EIA-861 (2004} INDUSTRY REPORT Approved Expires 11/30/07
EEPORT FOR:
REPORTING PERIOD:
SCHEDULE t. PART C. CUSTOMER SERVICE PROGRAM |
Green Pricing programs allows customers to parchase power generated from renewrable rasources and pay for renswable ensrzy development.
Prorde the mumber of oustomers in these programs by state and costomer class.
Net Metering programs allows customers to sell excess power they generate back to the electrical end to offset consumption.
Provvide the mumber of mstomers in these programs by state and oastomer class.
NUMBER OF CUSTOMERS BY CUSTOMER CLASS
TYFE 0F CUSTONMER SERVICE RESIDENTIAL COMMERCIAL INDUSTRIAL TOTAL
STATE FROGRANS (k) () (d) (=] f)
(2)
],__ Green Pricing -
Nei Meiering
l___, Green Pricing
Net Meiering
l—- Green Pricing I f .
e I J J more space is
e 1 ; ] required, place the
HeL e - I I ] cursor in this box
.] and press the down
| arrow key.
[SCHEDULEZC
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EIA-861 SCHEDULE 3

Action  Edit Help
| S| | <

Click here to access survey instructions
| sussT |

Schedl |Sched2 4 | Sched2B | Sched2¢  Sched3 |Sched4Al Sched4 B | Sched ¢ C | Sched4 D | SchedS | Sched6d | Sched 6BC | Sched? | Scheds | Sched® | Emerleg

E.ir;“’miﬁf.mmm AT L o Fohﬁ‘::m:.u 120
Form FIA-861 (2004} INDUSTRY REPORT Approved Expires 1130107
REPORT FOR:
REPORTING PERIOD:
SCHEDULE 3. FLECTRIC OPERATING REVENUE
LIE | I¥PE OF OPERATING REVENUE THOUSAND DOLLARS

Flectric Operating Revenue From Sales 1o [—
1 Thtimate Customers [Schedale 4, Parts &, B and I)

Revenue From Unbundled {Delivery) Cusiomers
2 (Schedule 4, Part )
| NOTE

3 Eleciric Operating Revenue from Sales for Rezale

4 Hleciric Credits/Other Adjustments [— .
Data on this schedule should be

5 Other Fleciric Operating Revenue [ .

| e Oy e — entered in thousand dollars.

s e ) Example: $5,829,532 whole
dollars would be reported as
$5,830
[sCHEDULES |
|

|Recard: 1/1 | | | |=osC= |




EIA-861 SCHEDULE 4 PART A, B, C,and D

NOTE

on PART A.

energy.

IMPORTANT NOTE

o Enter data on PART A for customers that you provide BOTH energy and
delivery service. Power Marketers that provide both energy and delivery
service should report on Part D. Most respondents report their retail sales

e Enter data on PART B for customers to whom you provide only the energy
consumed, where another electric utility provides delivery services,
including, for example, billing, administrative support, and line
maintenance. Power Marketers in States other than Texas usually report
their retail sales on PART B.

e Enter data on PART C for customers to whom you provide only billing and
related energy delivery services, where another company supplies the

o Enter data on PART D if you are a Power Marketer who provides both
energy and delivery service to your customers. Power Marketers in Texas
usually report their retail sales on PART D.

¢ Please note that data for the Transportation Sector has replaced the
“Other” sector on all parts of Schedule 4. Non-Transportation customers
previously reported under “Other”, including street and highway lighting,
should now be included in the Commercial Sector. Irrigation customers
should be reported in the industrial Sector.
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U.S. Department of Energy

Form EIA-361 (2004}

Energy Information Administration

ANNUAL ELECTRIC POWER
INDIUSTRY REPORT

Form Approved i
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Approved Expires 113007

REPORT FOR:
RFPORTING PERIOD:

SCHEDULE 4, PART

STATETERRITORY l

RESINENTIAL | cOMMERCIAL
|

INDUSTRIAL

TRANSFORTATION TOTAL -

Revenue (thousand dollars)

Megawatthours

S

Number of Customers
STATE

Revenue (thousand dollars)

Megawatthours

Enter number of
customers as the
average of
twelve months.

Number of Cusio i \

Sched @ | EnorLog

dollars. Example

— Enter energy in

Megawaithours

megawatthours. Example
—| 5,245,790 kilowatthours =
| 5,246 megawatthours

| reported as $8,460

Enter revenue in thousand

| $8,459,688.42 should be

Number of Customers

T T

o ‘Rmnue (thousand ) |

|Megawatihours |

Wumber of Customers |

Column totals
are automatically
calculated in this
section.
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EIA-861 SCHEDULE 5

o If a merger or acquisition has occurred during the reporting period, report
those newly acquired corporate entities whose operations are now
included in this report.

1 EIA-8A1 Survey Proc
Action Edit Help
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Eergy ndormation Anistration ANNUAL ELECTRIC POWER OND g, 19050129 i
Form FIA 861 INDUSTRY REPORT Approved Expires 1130107
REPORT FOR:
REPORTING PERIOD:
SCHEDULE . MERGERS ANIVOR ACQUISITIONS
Mergers andior acquizitions during the reporting period: £ Tas {* Ha (If no, skip to Schedule &)
If Yes, Provide:
Date of merger or acquisition !— Address !
Comp ged with or acquired | City |
Name of new parent company] State, Zip [_ i_ i—
First Name |
Last Name l
Telephone No. ]
Fmail Addvess l
[sCHEDULES
|Recard: 1/1 | ] ill |<osc=




EIA-861 SCHEDULE 6 PART A,B, and C

NOTE

e Demand-side management (DSM) programs are designed to modify patterns of
electricity usage, including the timing and level of electricity demand.

e Schedule 6 is divided into two parts: Part A, Actual Effects and Part B, Annual
Costs. Schedule 6 is to be completed by every company with a company-
administered demand-side management (DSM) program. However, companies
with both sales to ultimate customers and sales for resale which are less than
150,000 megawatthours are required to complete only the INCREMENTAL
EFFECTS portion of Part A and annual cost to achieve in Part B, line 13, Total
Cost.

e Part C collects supplemental information regarding DSM programs.

¢ Please refer to the survey instructions for a detailed explanation of Demand
Side Management

Action Edit Help
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R Farm Approved

n Administration ATNILL B O G OB R OME o, 1905012
s e 2003 INDUSTRY REPORT Approved Expires 123107
REPORT FOE: REPORTING PERIOD:
EINE SCHEDULE &. DEMAND. SIDE MANACEMENT INFORMATION
I your company iz a small wiility (end-use sales for ultimate cusiomezs and sales for resale less than 150,000 MWh}, oaly complete Pari &
e Energy Effects are

1 Do you have company sdmivistered Demand-Side Management Program? (check ome) | Tes ™ Mo

collecting megawatthours

Demani-Side Mansgement actvities are seported on
Schedule & of another company, identify the company. |

Note: [f you answered No to line | oz ansther Company repoxts your Demand-Side Management Activities on their Sched. 6, do not eomplate the rest of this sched
PART A. ACTUAL EFFECTS
TNCREMENTAL EFFECTS ANNUAL EFFECTS

G G S = O i i = g c
5 [Frorey Bt G0 I | g Peak Reduction is
4| ohual Peak Faduction (Mw) | | | 1 .

TOAD NANAGEENT collected in megawatts
5 | Ensrgy Effects (Mwh)

§ | Fotential Peak Reduction (Mw)
7 [Actual Peak Reduction (Bw)

TA | Were thess savings werified through an indspendent svahiation?  Tes {* Ho

Action Edit Help
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U5, Department of Energy T Form Approved
Energy Information Administration dlta e e o OMBE Ho. 19050129
|SCHEDULEE Form FIA 861 INDUSTRY REPORT Approved Expires 123107

[Recard: 111 [T . | |<08C> REPORT FOR: REPORTING PERIOD:
PART B. ANNITAL COSTS (THOUSAND DOLLARS AND PERCENTAGES OF TOTAL)
Tf yonr company 15 2 small utility (retail sales for nltimate customars and sales for resale less than 150,000 MVWH) only complete item 13
&) (] (] (=]

) 2 of B of B of B of
o Costs By State  Costs By State  Costs By State Costs By State
Thonsand of Dallas I (State 11 i [State 21 | (State 31 i [State 4.1
8 | Directs Costs exchiding incentive payments Encry Efficiency | | [ | [ |
9 | Direct Coste exchuling inzentive payments- Load Management | | [ I [ I
10 | Tncentive Payments-Enstgy Eficincy [ I I [ I
11 | Incentive Payments- Load Manazement | | ] ] ]
12 | Indirect Costs | | i | i
13 | Total Cast (aum of 21l shove) | I T I
PARI C. SUPPLEMENTAL INFORMATION
Harve thers been any misjor changes to you Demand Sids 11 SR T —— o financing
14 | programs, or 2 shift 1o programs with dual Joad building chisctives and snergy sfficisnay cbjectives], program tracking procedues  Tes £+ Mo
o reporting methods that affect the comparison of demand.sids mamsgerment data veported on this scheduls to dsta from the previons pear?
[oheck Tas ox Hal
Diss yosecompary camently e » it 1o nerease the st of "price resporive crtogner I .
o e e e S elactmgty)'? [Clisck Tezot Nn) O ¥es (Ho
1 |1£ e amwer to line 15 & "Fes®, Residential: | Commercial:| Industrial:|
please disclose the mmber of customers by cliss. s

|scHEDULERRS
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EIA-861 SCHEDULE 7 PART A, B, and C

NOTE

e Reporting of distributed and dispersed generation is expected from large
utilities. If your utility does not have significant generating assets, please
proceed to Schedule 8.

e Please refer to the survey instructions for a detailed explanation of

distributed and dispersed generation.

——" Click here to access survey instructions M E
Action Edit Help
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Schedl | Sched 24 | Sched 2B | Sched2C | Sched3 | Schedd 4 | Sched4B | Schedd C | Schedd D| SchedS | Sched6a | Sched6BC  Sched? | Scheds | Sched | ErmorLog]|

suBMIT |

U.5. Depariment of Energy ANMNIAL ELECTRIC POWER Form Approved

Frergy Information Adminisiration INDUSTRV REPORT OME No. 1905-0120

Form FIA-861 Approved Expives 1130007
REPORT FOR: IFPORTING PERIOD:

| SCHEDULE 7. DISTRIBUTED AND DISPERSED GENERATION

PART A. NUMBER AND CAPACITY

DISTRIBUTED GENERATORS {C OMMERCIAL AND INDUSTRIAL GRID DISPERSED CENERATORS {COMMERCIAL AND INDUSTRIAL
CONNECTED/SYNCHRONIZED CENERATORS ) GENERATORS NOT CONNECTED/S YNCHREONIZED TO THE GRID)
(a} L))
Total =1 MW Total =1 MW
1 Humber of Generators ! 1 Humber of Generators l
2 Total Combined Capacity | | 2 Total Combined Caparity | |
3 Percentage of capacity that i_’ 3 Perce.mag\e of eapacity that.
consists of hackup-only units consists of backup-cnly units
4 Hatare of datareported  ( ACTUAL  { ESTIMATED 4| 4 Natare of data reported (" ACTUAL (" ESTIMATED
PART B. TYPES OF GENERATORS (% of total capacity)
1 Internal combustion! 1 Internal combustiont r—-
& reciprocating engines ! 2 rec1pr0c.atmg s
Cormbustion tarbinels) i Combustion tarbine(s) !
5, 3 3
4 Steam hurhine(s] ! J Steam tarhine(s) l
Hydroelectric ] Hydroelectric I
= 5 : :
Wind Turbine(s) l Wind Turbine(s) I
& Other i'— 6 Cther r_-
? 7
Natare of data reparted o~ 4 opprpug " ESTIMATED Hature of data reported (" ACTUAL (" ESTIMATED
PART C. TYPES OF ENERGY SOURCES USED (% of total capacity)
1 Distillate Fuel Cil I 1 Distillate Fuel Oil i
5 Hataral zas i o) Natural zas !
3 Woodfwood waste solids ! 3 Woodfanod waste solids I
Water at conventional WWater at conventional
4 Ll i [ 4 hydroelentric harhine [
Other renewsble or biomass fasls (see | Orther renevshle 01’1_310_“5 ﬁle]S (see ]'—
enerzy source table in instructions) I & energy source table in instructions)
7 Other | | 5 Other | —
3 Natwre of data reported  { ACTUAL " ESTIMA.. 2 Hature of data reported  { ACTUAL " ESTIMATED
!
|Recard: 111 | ] [ |z05c=




EIA-861 SCHEDULE 8

NOTE

Please verify the names of the counties, parishes, etc., by State, where your utility-owned
distribution system’s electrical equipment are located. The information may have been
reported by the respondent last year or the result of independent research by the EIA
staff processing the Form EIA-861. Correct or add information and systems as needed.

%m vy Pro
Action Edit Help
&Sl ele 00 e
suBMIT |
Schedl | Sched2 4 | Sched2B | Sched2C | Sched3 | Sched 4 4 | Sched 4B | Sched4 | Sched4D| Scheds | Scheda | Sched6BC| Sched?  Scheds I Sched® | ErorLog |
TL.5. Deparitment of Energy ANMNIAL ELECTRIC POWER Form Approved
Energy Information Adminisiration INDIUSTRY REPORT OMB No. 1205-0129
Form EIA-861 (2004) Approved Expires 11/30/07
REPORT FOR:
REPORTING PERIOD:
SCHEDULE 8. DISTRIBUTION S¥STEM INFORMATION
If your company owms a distribution system, please identifiy the names of the counties (parish, ete.) by State inwhich the alectric wi i are located.
(a) STATE (US Postal (b) COUNTY
Abbreviation} {Parish, Eic.}
-

If more space is required, place
the cursor in this box and press
the down arrow key.

|SCHEDULES
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EIA-861 SCHEDULE 9

Action Edit Help

&S| el e 0l
| sUBMIT |

Sched 1 | Sched 2 A | Sched 2B ] Sehed 2C | Sohed 3 ] Sched 4 & ] Sched 4 B ] Sched 4 C ] Sched 4 D | Sehed 5 | Sched G4 ] Sehed 6EC ] Sehed 7 | Sched®  Sched® | EmrLogI
T.5. Depariment of Energy BN Form Approved

Energy Information Administration SEUI B R el SRR OMB No. 1905-0129

Form FIA 851 (2004) INDUSTRY REPORT Approved Expires 1130107

REPORT FOR:

REPORTING PERIOD:

SCHEDULEY. FOOTNOTES
SCHEDULE [PART] LINENO. [ COLUMN NOTE(S)
(2) [L3)] i (d (e}
=

This schedule provides additional space for
comments. For clarification purposes, identify
schedule, part, line number and column (if
applicable) for each comment.

SCHEDULES
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EIA-861 ERROR LOG

A TIE PR
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Schedl | Sched 24 | Sched 2B | Sehed2C | Seheds | Sehedd a | sched 4B | Sehedd | Schedd D | Sehed5 | sched 6 | Sched 6B | Sehed7 | Scheds | Sched®  Enorlos
e ANNUAL ELECTRIC POWER (1;‘;"‘;‘ I‘:Pl’l‘;;:}mg
Form FIA-861 (2004) o Approved Expires 1130/07
RunEla-861 Bainl FRRORLOG.
Schedule Part State Errord Etror Desctiption Tﬂe Overtide
mox N
| — =N
Click h o A i !_ Click this button to
- i .
ifd' e{e to run the di edits override an error and
L and display any outstanding errors | — provide a comment.
i}
i
i
=]
ERROR1
Record: 1/1 ] 1 , |=08C= [




SUBMITTING YOUR DATA

e SE schedule 4 Schedule 5

Form Approved
ke OME No. 1905-0129
Approved Expirez 1130007
A S, - F !
~— S5 it el - s

When you have finished entering data onto the form and all edit
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